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IME Tip: Excel 2002 provides quicker access to special paste options 


Dear Microsoft Excel Tips subscriber, 

Here's another useful Microsoft Excel tip from Element K 
Journals, your number one source for software tips and 
techniques . 

PLEASE VISIT OUR SPONSOR 

************************************************ 

Access your PC from Anywhere (TM) with GoToMyPC(R) - Try It Free 


GoToMyPC is the award-winning software that allows you to access 
and use your PC from an Internet -connected computer or PDA. See 
why CNET says, "You'd be nuts not to sign up." Try it Free! 
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********** THE TIP ********** 

Excel 2002 provides quicker access to special paste options 

In previous versions of Excel, the Paste Special dialog box was 
often used to perform common tasks such as converting formula 
results to values or transposing data. Of course, there were 
other ways to do such tasks, but the Paste Special approach was 
usually the easiest for most users. That's no longer true in 
Excel 2002. The major drawback the Paste Special dialog box has 
is that it requires a lot of steps to get straightforward 
results. First, you have to take a trip to the menu bar to launch 
it. Then, you usually have to configure some settings before you 
can get the results that you want. In Excel 2002, the tasks that 
most often instigated launching the Paste Special dialog box can 
be performed with an easily accessible toolbar option. To see for 
yourself, copy some data. Then, examine the standard Paste 
toolbar button. You'll see that in Excel 2002 it now has a 
dropdown arrow attached to it. When you click the arrow. Excel 
displays a menu of often-used Paste Special settings that you can 
apply with a single click. 

Click below to email this tip to a friend, and you'll both get an 
online coupon to save 2 0% off all items purchased at 
www. elementkj ournals . com 

http : //of fers . elementkj ournals . com/f orward3/pdBzVsHAB ! c6811f 26cef le5bb 
PLEASE VISIT OUR SPONSOR 

***************************************************** 

Your weekly tips are now available on a searchable CD 
***************************************************** 

Your favorite weekly tips are now available in an 
electronically searchable CD format. Get more than 400 
tips, tricks, and shortcuts, covering 15 different 
applications and technology topics, for only $19.95, 
plus FREE shipping!* 

For more information, or to order now, go to: 

http : //offers . elementkj ournals . com/redir3/pdBzVsHAB ! 
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